Transfer Form 

The procedure to follow in the case of 

•  New children enrolling in the service (after the 29 th Janurary 2010) and who are eligible for the ECCE Scheme (born between the 2 February 2005 and the 30 June 2006). 

•  Children transferring between services, i.e. the child was enrolled under the scheme in one service and is now moving to another service. 

•  A child has increased their level of service , e.g. a child who enrolled for 3 days in January and now wants to attend for 5 days. 

In all cases the parent must complete a Parental Declaration Form and a Transfer Form . 

The parent must complete this form by the 1 st March 2010. The service must return the completed Transfer Form to the OMCYA before the 5 th March 2010 to ensure that they will receive payment for the child effective from the 1 st April 2010. Please note that payments will not be backdated in respect of children in the above situations. 

In the case of a child transferring between services, both the existing and new service must complete the relevant section of the Transfer Form. It is the responsibility of the new service to forward the form the OMCYA. 

Services are asked to record their reference number 09 TS ... on each form before forwarding to the OMCYA. 
All Transfer Forms should be returned to the ECCE Section, Office of Minister for Children and Youth Affairs, Room 103, Hawkins House, Dublin 2. 
Position regarding number of children attending from Sept 2010

The requirements, as set out in the current Terms and Conditions will apply next September 2010 i.e. Services must have a minimum enrolment of 8 children in their pre-school year. Subject to compliance with all other contractual requirements, exceptions will be considered in the case of 

§ services which have an enrolment of at least 8 children but, for good reason, only 3 or more are in their pre-school year and the remainder will be eligible for a pre-school year in the following year, and § smaller services which are considered appropriate settings for delivery of the pre-school year but, for good reason, have an enrolment of not less than 5 children in their pre-school year. 

In relation to the smaller services (bullet point 2), if the enrolment is less than 5, and there are no other children available to the service(children simply are not in the area), the application will be dealt with on a case by case basis. 

Transfer Forms 

In relation to transfers/new applicants from April, OMC require applications (transfer form, parent declaration form, birth cert and proof of PPS number in each case) by close of business Monday 15th March for payment. If not available, Social Welfare should be able to provide proof of PPS number. No electronic return required. Applications should be posted to the OMCYA, Room 103, Hawkins House, Dublin 2. 

